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This manual is viewable from the Help Menu,
either from the local hard drive or preferably directly from the Internet.

Note: We are continuously improving Word2WAYV, so the screen captures
in this manual may be slightly different from those of the actual program. Select
Open Change History in the Help menu to see the changes which matter to you
and download the update accordingly.

Hint: After clicking on an internal hyperlink, you can come back
to where you were with an ALT-LEFT ARROW.
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If you only read ONE page ...

1. Several tutorials are available on YouTube:
- Introduction, Part 1 - Audio Setup and Script Import
- Introduction, Part 2 - Recording
- Introduction, Part 3 - Audio Editing
- Introduction, Part 4 - Batch Processing
- Basic Script Formatting

Watch them as you peruse this manual. They are available here.
2. The following two pages contain:

- Answers to FAQs

- Allist of W2’s menus and keyboard shortcuts
3. Annex IV offers some troubleshooting help.

4. And remember: When everything else has failed, read the instructions ©

5. OK, OK, you can contact us first at support@word2WAV.com
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Answers to FAQs

Problem

Possible Solution

See..

| cannot find my audio
files.

They are saved in the folder
containing the script you
imported.

Section 4, Import Script,
Note

| cannot import a script.

You need to register, but it's
free.

Section 13.2.1, Reqister

My script does not import
correctly.

The script needs to be
properly formatted.

Try to import the
WinesCatalog_Script located
in the Demo_Project Folder
(either in Word or Excel). This
will help narrowing down the
cause of the error.

Annex |

Watch the YouTube
tutorial to get started.

| need to reenter my
Registration Code every
time | start.

You have entered a Trial
Code. W2 is now asking for a
Permanent Code. If you are
still evaluating W2, just click
“Trial.”

Section 13.3,
Permanent License

How do | take notes?

All electronically.
No pen. No paper.

Script Edits
Enter/Edit Comments

Tag Files
Export Script As-Recorded

So many files. When am |
going to be done?

Look at the Record Counter.

Section 6.2.1.1,
Record Progress Bar

What if | have any extra
file to record?

Not a problem. Just insert a
file. As many as you need!

Section 6.2.1.4,
Alternates

| recorded a better take,
but | overwrote it!

No... it's still there. Look into
the BU Takes folder.

Section 6.2.1.2,
Back-up Takes

When | try to batch
process to .mp3, all my
files disappear.

You need to install the LAME
encoder. It’s free but due to
copyrights, W2 cannot include
it in the download. The user
(you) has to do that.

Section 9.5,
Resample/Convert Format

These cells are too
small... and | can’t read
that font.

Adjust them to fit your needs!

Section 5.1, Script Display
Parameters, and section 4,
Import Script

What about us Mac
users?

Use Boot Camp or VMware.

Annex Il

Still in a bind?

Contact us at mailto:support@word2wav.com.

We will make it work for you.
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Menus and Short Cuts

Menu Title Description CTRL-...
File Quit Q
Tools | Copy Current FileName Copies name of file in Active cell in the clipboard
Go to Top of Script A
Find File Opens a dialog box to enter the file name F
Locate Original File Find file used to create an alternate and makes it @)
the Active cell
Go to Bottom of Script Z
Update Record Counter Should WAV files be manually added/removed R
View | Batch Processor B
Cell Formatting Adjust cell position, width, number, etc. W
Display Script D
Import Script I
Project Folder Opens the Project Folder in a separate window P
Setup S
Help Open Change History Opens the Change History from the Internet
Open From Local Drive | Opens the manual located in the W2 v3 Folder
Manual | From Internet Opens the latest manual from the Internet M
Open Tutorial Tutorial for Version 3 is not ready yet
About
Register Word2WAV Opens the Registration window

System Requirements:
- Windows XP or newer

- Runs well on Intel Mac using BootCamp

- 2GB of RAM

- 10 MB of hard disk space
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1. Introduction

Word2WAV, or W2 for short, is a program intended for studios and independent
narrators in need of recording large numbers of audio files, each named precisely.

When developing multimedia packages, it is frequent to have hundreds or even
thousands of small audio files, often named apparently randomly by the developer.
Typically, a narrator would record all the files over one or more sessions, then take
considerable time to break the long takes into a series of smaller files, and finally name
them precisely according to the script.

This operation is tedious and time consuming, and often leads to errors in file naming —
which in turn leads to lost time in Quality Assurance. This task is worsened in studios
where the technician needs to manipulate files in a language he does not understand
and on which he has therefore little control.

W2 solves this problem by naming each audio file as it is recorded — directly from the
script — thus eliminating both the need to divide a long file and to name each subfile.
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As each segment is displayed on the screen, the narrator only has to click on Record
and Stop, while W2 handles all the saving and naming tasks in the background. Various
options (described in full details in this manual) allow for Review, Rerecording, adding
Alternates, Editing of both the audio files and the script, and Batch Processing — among
other features.

Studios should look at Annex 1l for an efficient setup using W2. Independent narrators
do not need to be concerned with this setup.

Regardless of the user, all the mundane tasks are eliminated, thus reducing the
production time by many hours and therefore increasing the profitability of the project.
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2.

Program Overview

Using W2, a typical recording session would proceed as follows:

a. Format script according to specifications

b. Import script in database

c. Setup display parameters

d. Setup audio parameters

e. Record each segment (several recording modes are available)
¢ Record alternates as needed for any audio file(s)
e Edit script as needed to correct errors, add comments, etc.
e Edit audio files as needed while recording and/or reviewing

f. Review the recorded segments (several reviewing modes are available)
e Edit/rerecord audio files as needed while reviewing

g. Post process the audio files (normalize, set head/tail silences, apply filters,
change encoding, etc.).

h. Export the script as recorded for reference

Each step will be covered in details in the rest of this manual.

W2 is comprised of 6 main windows: Import, Setup, Recorder, Editor, Batch Processing,
and Script (in the order you are most likely to use them). Additional windows will be
covered as appropriate, but essentially:

Import deals with script import/export, and manual file naming.

Setup mainly deals with audio and display parameter setup.

Recorder deals with the actual recording and review. It is the main/default
window.

Editor deals with audio editing of the recorded files.

Batch Processing deals with setting silences, normalizing, filtering, and audio
resampling and converting. It can be used as a stand alone application.
Script makes it possible to view the script as edited, search files, find import
errors, etc.

Page 7



rr

Spachcaion
Fie Type + Test Fomating ME Oifice Detecled)

T Fuomal Sevd Uswey.
7 Wed
T o a—
B oo _GtPon | i
Swe |17 =) I Bold
Ui o Erabiedt § 5
i Yes & Mo % Poacatvs Sert Fomatting
P e whach vl b comatend
Spechics : I
I Fia e § Ko Ve [
[ = [
' Ingort sa Contert: || =
|~ Strpk Fomatirg

7 Qe File pet Flow
o Fign ol 0w Sevmnalfows 7 50

Bach [ 1 ol [500 FaeEach

= Wond & Excel

| Exposted Scipt [WemCaming_Strpe_e_Rrconied s

Export As-Recorded Script
(Current Batch Onky)

Impart Roxt Rateh

Impart Script |
Cunenty Losded ot
[C W T et e AR - AR 1. 53 K [Foaws 15001

F'WMm
I oot ]
Import window

inesCotalog_Scriptdoc - Batch 1: 52 e (Rows 152}

WinssCatakog allows you bo keap track of your wings . not anky the wings in your callar, but also the
s you've alfeady enjoyed

Ta that and, #ach bottle 15 automatcally
This: uriguee NUFREes wal Famain with that

indahinitedy, whather the bos Il stored in tha
r of has bacame 3 long-ago memony. in the |2 a0, thie bottha Aumbar wil rafar to tha
ks it o thst it =i

1gnad & number by Win

you erterit =l

alog as
e Is

wi are reaky inerestsd in “wines,” nolin “bollle:
arssignes each botlle 1o 2 wins family 8z itis entens

o thal reason, W autormatically
nthe databease

This wiay, Whien you look at @ wane, you £an see how mary bofties of that wane are in the ce

ancior whishar you enjoyed that wing befare. It's 8asiar ta opaen a goad Btk if you know you have
ore waiting for youl Also, if this is not the first fime yeu've openad Mis wine, IS great to be able

o refar 1o th Netes you toak whan you drani it

WinesCatalog featuras 4 main views:

ot
% Display it Rescord

At-A-Glance” — A schematic repressntation of the cedar. Each bin containing a bottle is color

coded (white, red_ or ros&) and displays a 2-lester code identifying the wine (B. for Beauolais, CA T Ditsplay o Chehed
or California, stc Upen Comment |
List" — A spreadshest representation of the callar, The list can be sormad in diffensnt ways oy ben, Edit Way I
oy country, by region, by color, at¢ ). Orly the basic bottke information is displaed inthis view,
Peconding duastor: | 09001563

WA - A KM - 24 bk - Stere

Recorder window

Ao ter proceiod arvd saved n e Fromschbokdes  Hubes of Fks
Prosece Folded [C70072_vIunstater\Supeort [ar | owee |
BackupFaides [CVw7_vilrstaler Supgt Fav_WEY_Fin T
Refiesh_|
Sl Specii s

W Cuthefen [ 0 moec andihe st [ 300 meec of secoding befone apping fiters.

¥ Set clence o STANT offleio | 500 moes. ol END ciBiete | 200 moes.

Theshekt [ 0 @ [ 10 xRS Mot Ayt e the
Hrihohd i cominbered Shence. | - o
~ Humaleshon ared Fibery ot Shart amdlon End of Fils
 HomaicetosMagmum e ol | 19 oo | 004 xS et Slences
+ Dutput File Spechieaions
™ Mesermple ared'os Corvest Fles. Concaterate Mies
e b & Hora
EE i = 18k S
™ MP3 Mz M
~ 4o Rk © Rbs
& S1EH: [
 ANF P
~ Wi
152z

 Foorm pad it o T
- Muber of oy Ingud Do Setings —
& 7 fetbre, 3 kv, 3 Bekem Sep Accars Passnand Ingut Dovices
£ G- Aetovs, 2 Al 3 Bokm I Femied [T intemmad Hic 0BT High Dotrton e, =]
© 3-Actvn, | Above. | Bekow it ioguas |
 2epetrn, | Bekems Ingut Charnels fox Selacteet Dievice
1 - At Oy [astervohame -2

CelwidhasaTelFuwiahe [100 7]
CellMigrevert vt Windowr [Frt =]
Tost Algreed within Cole [Lan1 .I

. | ol

Ouput Device Setings.
,* Qugna Devicer
T5] Sppmakon el aachorms JOT H 2]

Teat
™ Open Comments Cell Ausamsicaly ot Empty i Fie Spciatons: et
I~ Open Comewees CellUpon Tagoing Fie B B & Hona

1 WkHe o M6 bty ™ Siewo
Tag WAV Fle Hames 2 i bk
P 3k R

A5 441 kHy X2 by Roatng
7 Yes (TAG_x.mav) 1 4RkH2

kM
‘Untag Al Fle Names A VSTEHE
™ VAN File Mames

Unag Al Fies
™ Sorgn Audio Editor Selection
GM © Bultn WosdPWi Edior

eI T 4 Dt Windows v Edice
i Marusl (Chek)

= [0 \Program Fibas (4015 0r Fos. AS curd Fié 50 Bawein
o [Biog] Save | ez [C3 ey g

-] o el

Setup window

.
tha FIrst Bima youe spanid this wena, i1 groat 1o b able to rafer o the notes you teok when you drank it i

Fecoudng Duasion | 0008513
End Durstiors

— i | g | gemsassen | geem | swan | une |
Pragback
»> > » Begn
Lox. Sekction [Om @0 [ oommo | peoooon

% Ingst e recosdng o sebscion

™ Dveowtn prenviuss evamding stating af seiecion Closa I Save

1" e rewe iecoading i vl of esisting o

T Dekete musting recorcing and iast a new ane

| Save + Close
St e

Editor window

[og [Eurntion [ [ =

dnesCalniog Blows YoU 10 1eE Tack 01 yOur wines - raof oniy 1

01 It e, mach e % tcrsadcaly ARSagrond A (st by W, 00
eswever, we are ey ntarested N “wines,” nolin "Battes * Fo. 0000 766
This wiky, ot s IS0k A 8 wire, 1544 £40 44 howw il Bt 0 513
Wz Calokog fostures 4 rain e 0000812
"Moo’ = A BEhenis e celar, Ewch Jotas

st = & sprrat st rrpresereaton of the celer Trw b can b

“Dottie Deti” ~Displays 58 T Nformacon mvslshle on 8 given b

e - Cortnr ey Bl s yar el Suh

Biote ek P04 A-Clance and List ave global views, La., ey &

S bistla i T Sl £ B MEACETOAE o Mo Al AT By B B

Adebtioral viewes, or Borres, ko B possible o sos Supplers, Ma.

Bansn Facte
A Ferw Rarvkom Facts.

Blarvigition ko (5 Batie at
Ench ioon ha w300l i whic e fre action of et icon.
5 serawes w11 ox ree b el Brorvrcatin DU e e
Ay form oan be elozed ey cheking on the ieon i fhal form. Cie.
Tha meset recant paslion, o 1 vt 60T SEradn It taved .

e perssitie 43 sl rreain b

FTFFEFTFET FPREETFRF

[Acrrss), wisarmat

e w s ol K rows
I s manus, we Uz B 130-Dottie cebar BT o examgle. k com_ | Fronounciation 2 x 0 F e 12

o
Ho
[ o )
e e s "cckors” sre Whte, Red Fiess, Apertr, Bubely, Cha._ Pronunchtion (Fosd « Fiazay
Ha 4 Bt gy b Tra
[ Surrry
[ T , chck on this icon
[ Tt Al A Claricn view can b stomezed 16 T yiu searen |
ust -
Sesrch
% Eoeisina Orly " Exact Match & FieName
1 Content Active Close
oo |1 Gy 3|
1 gt Evcas

Batch Processor window

Script window

Page 8




For studios, access to the Import, Setup, and Batch Processor windows can be
password protected so as to prevent the narrator from interfering with the setup. The
Script window is not password protected because nothing is editable from there.

To enable the password protection, check the Required box in the Setup window. The
password is “jaguar” (without the quotes).

— Paszword Access

v Required [Password 1 jaguar [

A dialog box will prompt for the password each time one of the protected windows is
opened.

The detailed procedure is covered in the following sections.

3. Format Script

In order to import the script in W2, it needs to be formatted according to specifications
and saved either as a Word or an Excel file. Notes from PowerPoint can also be
imported without any special formatting requirements (see 4.4, Importing PowerPoint
Notes, for details on PowerPoint).

For the purpose of this manual:

- A script is defined as a series of entries corresponding to files which need to be
recorded and saved as separate VAW files. Ideally, each entry should contain a File
Name and a File Content. It can also contain a Comment. See Annex | for the
specifications.

- The Project Folder is defined as the folder containing the script which is imported
before recording.

- The W2_v3 Folder is defined as the folder containing the Word2WAV_v3.exe and the
W2_v3.mdb files.

Any ASCII language can be displayed in W2. In addition to English, these languages
include Spanish, French, German, Portuguese, Swedish, Norwegian, etc.

Unicode fonts used for languages such as Chinese, Japanese, Korean,
Arabic, Russian, etc. can be displayed as well but require an International license
as well as MSOffice.

Notes: - Tabs and Returns present in the script are preserved and correctly
displayed in the Recorder window to improve readability.

- Most styles however are not imported.
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4. Import Script

Once the script has been properly formatted (see Annex 1), it is ready to be imported in
W2 for recording.

W2 keeps the script as well as various information in a Microsoft Access database
located in the W2_v3 Folder created at Install time. The user needs not be concerned
with this database (W2_v3.mdb) but must not move or rename it.

Note: All the audio files created by W2 will be saved in the folder from which the script
is imported. It is therefore beneficial to create a Project Folder and to copy the
script there before importing it. This folder can be located anywhere.

From the View menu, select Import or simply press CTRL-I to open the Import window.

Import Window

[~ Force No MSOffice [Testing Only] Usze MSOffice = Mo
— 5 pecification — Automatic File Maming
— File Type + Text Formatting (M5 Office Detected)

I~ Mame Audio Files Automatically

............. X + Format Script Using:

= (‘: Word : Prefis I Ang) 1312
4 Excel Get Font | Arial
"~ " PowerPaint Start at I 1 Increment I 1
Size |12 vl [~ Bold
Unicode Fonts Enabled: . . Suffis [IF &) I—ENG
 Yes & Na = Preserve Script Formatting

Previews of the first 3 file names which wil be created:
|5lide_1_ENG.wav
Ignare First Row: ¢ Mo & Yes |Slide_2_EMG.wav

. Murnber of Colurng to
Table to Impaort: |1 vl g e Caies |1 vl

— Script Formatting

— Specific

JSlide_3 ENG.wav

£+ [One File per Bow

~ Files Split Over Several Rows [T Add a Blank Line After Each o - Export Specification:
: - &
Batch | 1 | of [ 500 Files Each Euport As: ‘wiord Excel

Exported Script: |EMEA_AS_Hec:0lded.xlsx
Import Next Batch

Export As-Recorded Script
(Current Batch Only)

Import Script

Currently Loaded Script
|C:\W2_v3\8upport_Eases\PPT_Import_Test\EMEA.pptH - Batch 1: 70 files [Rows 1-70)

Irmpart Progress

| =
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The top left block will vary depending on whether MSOffice is installed or not:

MSOffice installed

MSOffice not installed
(OpenOffice falls in this category)

File Typpe + Text Formditing [MS Dffice Detected]

{* Format Script Using
* Word
5 e | —
! " Ewcel
Sz [12 x| [ Bold
Uricode Fonts Enabled: .
 Yes & No {~ Preserve Script Formatting

File Type + Text Form. [MS Office Mot Detected)

* Format Script Using:
* Woard

W] Get Font IAriaI
" Excel _l
Siee [12 =] [ Bod

Urnicode Fonts Enabled; . .
 Yes & No i " Preserve Seript Farmatting )

Format Script Using:

All font attributes of the script are
ignored and the font specified is used.
Compatible formats:

.doc, .xlIs

Preserve Script Formatting

The font attributes (bold, underline,
color, size, etc.) of the script are
preserved and displayed in the
Recording window.

Compatible formats:
.doc, .docx, .xlIs, .xlsx

Note that this option is much slower, so
use it only if you need to preserve the
original font attributes, some styles, or
to import Unicode fonts.

Format Script Using:
All font attributes of the script are
ignored and the font specified is used.
Compatible formats:
.doc, .xIs

Preserve Script Formatting
Not available

Notes:

- The font cannot be changed once the script is imported.

- *.docx and *.xIsx are only available with the Preserve Script Formatting
option. Save the script as a regular .doc or .xls before importing when using

the first option.

- *.docx and *.xlsx documents require Office Word 2007 or later. If you have
an older version, even with a format converter, you need to save the file as

a .doc or .xlIs first.

W2 can display Unicode fonts used in languages such as

IInicode Fontz Enabled:

Russian, Arabic, Chinese, Japanese, etc. Although enabled in the

 Yes (& No Trial version, an International license is required to keep using

Unicode fonts with a Permanent license. Please refer to the

website for the cost of such a license.
This option is controlled by the license, not the user.
Unicode fonts require MSOffice.
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% ‘Ward

" Ewcel
" PowerPaint

Specify the format of the script to import.
For PowerPoint, see 4.4, Importing PowerPoint Notes.

Then, under Specifics, specify whether the first row should be ignored or not (typically a
column header will be ignored). If the script is formatted in Word, select the table to
import. If the script is formatted in Excel, a separate window will open once the script
has been specified.

Notes: - For Number of Columns to Import as Content, see section 4.2, Content

Formatted over Multiple Columns.

- For Automatic File Naming in the top right of the window, see section 4.3,
Automatic File Naming.

Under Script Formatting, two options are available depending on the actual format of
the script. Note that the following example uses an Excel script, but the same would
apply to a Word script.

One File Per Row Files Split Over Several Rows

A
Intro TWinesCatalog — A Wine Cellar Tntro WinesCatalog — A Wine Cellar
1 Management Program 1 Management Program
Intro_a WinesCatalog allows you to keep track Intro_a “WinesCatalog allows you to keep track
of your wines — not only the wines in of your wines — not only the wines in
your cellar, bus also the wines you've your cellar, but also the wines you've
2 already enjoyed. = aready enjoyed
Intro_b To that end, cach botie is avtomatically Intro_b {[o that end, each bottle is automatically
assigned a number by WinesCatalog as - ;'::g:;::tHWHber by WinesCatalog as
you enter it. This unique number will Thil umiaue mumber will remain with that
remain with that bottle indefinitely, botlle indefinitely, whether the bottle is
whether the bottle is still stored in the still stored in the cellar or has became a
cellar or has became a long-age memory. 4 1ofig-ago memory
In the latter case, the bottle number will @7 the latter casc, the bottle number will
refer to the record of that bottle. 5 My refer to the record of that bottle
3 Intro_c However, we are really interested in
Intro_c However, we are really interested in B “wines,” not in “bottles.”
“wines,” not in “botiles.” For that reasen, For that reason, WinesCatalog
WinesCatalog autematically assigns each autematically assigns each botile to a
betile te a wine family as it is entered in wine family as it is entered in the
4 the database 7 database
Tntro_d This way, when you look at a wine, you Intro_d This way, when you look at a wine, you
can ses how many bottlss of that wine can see how many bottles of that wine
are in the cellar andfor whether you are in the cellar andfor whether you
enjoyed that wine before. It's easier to 8 enjoyed that wine before
open & good bottls if you know you hxve It's easier to open a good bottle if you
o o E} know you have more waiting for you!
mere waiting for,yo“" Also, if this 15 mot Also, if this is not the first time you' ve
the first time you've opened this wine, it’s opened this wine, it’s great to be able to
great to be able to refer to the notes you refer to the notes you took when you
5 tock when you drank it 10 drank it
E |Intro_ e WinesCatalog features 4 main views 11 |Intro_c WinesCatalog features 4 main views
Intro_el “At-A-Glance” — A schematic Tniro_e1 “At-A-Glance” — 4 schematic
representation of the cellar. Each bin representation of the cellar. Each bin
containing a bottle is coler-coded (white, centaining a bettle is coler-ceded (white,

Here however, some rows do not contain
any file name. All the content with no file
name will be added to the content above
to create a single entry. In the above
example, the file Intro_b will include 3
paragraphs, Intro_c will include 2
paragraphs, and Intro_d will include 3.
The other rows will be not affected.

Each row contains a File Name c;n the left
and a Content on the right. In this case,
one WAV file will be created for each row.
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Trying to import the script on the right using the One File Per Row option will
create additional files named NoFileName_1, NoFileName_2, etc.

Notes:

- One File Per Row stops at the first empty row, whereas Files Split Over
Several Rows stops at the last row of the table or worksheet.

- Check Add a Blank Line After Each Row to increase readability of the
imported script.

- Formatting based on styles (bullets, space after paragraph, etc.) is not
preserved when imported the script. For instances, a bulleted list needs to
be hard coded.

- Any Comment will follow the behavior of the corresponding Content.

W2 can import up to 500 files at a time.

Most users should make sure that “1” and “500” show in the Bach [ 1 of [500 FlesEach
last two boxes of that frame so that all their files are imported:

If you want to:
- Limit the number of files per batch, or
- Import scripts with more than 500 files, see section 4.1, Import Script in Batches.

2l
Click on Import Script et [ o R
. . ' 28] WinesCatalog_Script.xls
The following dialog box opens: inescado sape i S
s
Script_Erpty_FileName_Content_As_Recorded s
| |
| Open |
[Exel Files [ sk, ) =l Cancel
I~ Open as readanly
i

Word (*.doc; *.docx) or Excel (*.xls; *.xIsx) will show depending on the format and option
selected. Locate the Project Folder using standard Windows navigation techniques,
select the script, and click Open.

Notes: - If the import folder contains WAV files, a ‘WAV_Previous_Batch’ folder will
be created and the WAV files moved to that folder. This is necessary in
order to keep the Record Progress bar and counter accurate and
meaningful. A message will indicate how many WAV files were moved.

- *.docx and *.xlsx are only available with the Preserve Script Formatting
option. Save the script as a regular .doc or .xls before importing when using
the first option.

- *.docx and *.xlsx documents require Office Word 2007 or later. If you have
an older version, even with a format converter, you need to save the file as
a .doc or .xls first.
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Notice the blue progress bar at the bottom of the Import window. W2 checks the script
for formatting errors as it imports it (see Annex | for detailed formatting instructions).

W2 looks for four possible errors:
No file name,

Empty content, | ;
Duplicate file name, and Import Completed with FormattiRIEENECRERES
lllegal Windows characters in file names ﬁ

207 files have been imparted.
7 Formatting efrors have been fixsd.

mlastiDisnla jof inthaddgn menu ko locate these files.
Do ywou wankt to see them now?

If any of these errors is detected, the confirmation
message will indicate how many errors were incurred = Ho |

in addition to the total number of files imported. -
P iINENENENEEEEN cohee] |

To see a list of these errors, click “Yes.”
The Script window will then open listing only the files with errors:

Script: C:\W2_v3'\Demo_Project.Excel_1_errors.xls - Batch 1: 207 files {(Rows 1-209)
Rec | File # | File Mame | Contert Comments | Tag | Diuration Il Err \
Mo 1 July+ First |
Mo 12 ch Empty Cortert! E
Mo 19 Ch_¥2 Fehruxxry ]
Mo 22 Ch_¥3 GermAHny ]
Mo 23 In+dian Inclix¥n |
Mo 30 July+ 44 July [}
Error Description Correction Error Code
No file name “NoFileName_x" is inserted, where x N
is incremented from 1 up
Empty content “EmptyContent!” is inserted E
Duplicate file name The file name is used, and “_X2" is D
added to the second occurrence,
then * X3,” etc.
lllegal Windows characters in | The illegal characters are replaced I
the file name by the “+” sign

An Import Error Legend is available at the bottom of the Script window as a quick
reminder.

Accept the substitutions, or correct the script file and reimport.

These errors are very common in production scripts and result in lost production time if
not detected early.

Once imported, various windows show the script name and path (along with other
information discussed elsewhere) in their title bar for easy reference.

ru= CuL L =1 1l 1=ETL rurige [REIN]L] I dune LU IR EL (g L= |} Ira

z Word2WAY — Build 334

File Tools Wiew Help

Recording Mode - Script: C:\W2_v3'Demo_Project'Excel_1_errors.xls - Batch 1: 207 files (Rows 1-209)
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4.1 Import Script in Batches

If the script contains more than 500 files or if you want to import it in small batches of,
say, 200 files, in order to alternate between recording, editing, and processing, deliver
the job in installments, or whatever other reason, the batch size can be reduced.

1. Make sure the Batch Number

cell is equal to “1” since you Batch | 1  of [200 Files Each
want to import the first batch.

. Ipfiport Next Bat |
2. Enter the size of the batches

(500 maximum). / \

The example on the right Batch Number Batch Size
shows 200 files per batch.

Click on the Import Script button to import the script normally. At this point, only the first
200 files (or whatever batch size was selected) is imported and the Recorder window
opens as usual.

When the recording of this first batch is complete, open the Import window to import the
next batch.

Batch I 1 of | 200 | Filez Each
Note that the Import Next Batch
button is now enabled and indicates

Import Next Batch (2] of 200 files
the next batch number. 3 (2)

Click the Import Next Batch to import

the next batch.
Import New Script

The script does not have to be
specified again. Each time the
Import window is opened, both the current batch number and the Import Next Batch (x)
of yyy files button are updated and ready for the next import.

Note that the last batch imported will be less than the specified batch size if the script
has not been divided in equal batches, which is fine.

To abort the Batch mode and import a new script, click on the Import New Script button.
Select “No” in the warning message if you chose Import New Script by error.

1 | | EmEprirE o e E A waaw rae A 1 | R

Batch Import Not Completed! ﬂ ol

@ Imporking a new scripk will cancel the current Batch import process, Do not wank to proceed? ||

Yes Mo | )
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4.2 Content Formatted over Multiple Columns

When recording directories for instance, the content is typically extracted from a
database and therefore formatted over several columns, as in the following example
where the first column (A) contains the File Name, and columns 2 to 6 (B to F) contain
the content to be recorded.

Ed Microsoft Excel - Directory_Texas.xls

@ File Edit ‘iew Insert Format Tools Data  Window  Help

DEE &S < - =-2] |1 E 2iia%aPaid T 8| @ W 2 | vreply with Changes... End Revies

B13 A P
A B | C | D | E | F | G

1 | File # Company Address City =T Phore

2 A013 ABC Company 22965 Westheimer Houston T 2581-558-5990

3 | ADSE Mon Ferrous Materials 2569 Montrose FPasadena T= 713-558-5555

4 | A094 Ormni Intercommunications 2825 Wilcrest Houston T= 713-781-2188
[I & | a0Da BicTech Pest Contral 4567 Morth Boulevard The Woodlands (T= 8§32-5958-6397
In this example, since ~ Specifics
the content is spread Ignore First Bow: &+ Mo Yes
over 5 columns, select b of Columns
1] =L Worksheet to | I- — Lmber ar Lolumns to
S"in the drop _dOWﬂ box AESHEEE 10 ARer I-I j Import as Content:
(Specifics section of the

Import window).

Notes: - Defaultis 1. Most users should not change it.

- This feature is only available with the One File per Row import option.

In this example again, the first row includes labels which are not to be recorded, so
select “Ignore First Row” before clicking the Import Script button.

IABC Company
22965 Westheimer
Houston

TX

281558 5990

Imported script, i omtose
Pasadena
ready to be recorded.

713.558.-5555

Omni Intercommunications
2825 Wilcrest

Houston

X

713-781-2188

BioTech Pest Control
4567 North Boulevard
The Woodlands

TX

8325986397
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4.3 Automatic File Naming

This option can be used if the client does not specify the name of each audio file. In this
case, W2 can automatically name the audio files on an incremental basis, based on a
pattern defined by the user.

Note: In this case, the first column of the script is interpreted as being the File Content
column.

—Automatic File Maming

Select Name Audio Files

Automatically in the Import
window. Prefin [If Any) |ACME

. . Mber Digits I1EIDEI Start at |1EIEIEI Increment |5
Note that the first 3 file names

appear in the Preview windows Suffs (If Any) /ENgish
as you specify each parameter.

v Mame Audio Files Automatically

Pwﬁﬁwreated automatically

</]EEM E_1000_English.wav \

[ACME_1005_English. wav

ACME_1010_Englizh.wav /

Notes: - Most users should leave this option unchecked (block grayed out).
- This feature is only available with the One File per Row import option.

4.4 Importing PowerPoint Notes

Scripts contained in the Notes of a PowerPoint presentation do not have specific
file names for recording, so use Automatic File Naming (above) to create these
file names.

— Specifications —Automatic File Maming

File T Text Formatting (M5 Office Detected
2 Uz Ve AEmE Tep(DEERtEr] ¥ Mame Audio Files Automatically
LA Pref I Ay 15195
" Excel
& PowerPaoint Start at I 1 Increment I 1
Unicode Fonts Enabled: Suffix (If &ny] I
& Yes { Ma
Presiew of the first 3 file names which will be created:

|Slide_1.wav
|Slide_2.wav
|Slide_3.wav

Import Script

Everything contained in the Notes, including the slide numbers, is included in the
script.

No special formatting is required.

Font and size will default to Times 12.

Unicode fonts are not supported when importing PowerPoint Notes.
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5.

Setup Window

Usually, the parameters do not need to be reset for each job. However, when this is
necessary, proceed as indicated below. Note that all preferences are saved when
exiting the Setup window and automatically reapplied every time W2 is launched.

From the View menu, select
Setup or simply press CTRL-S
to open the Setup window.

The left frame From words...
concerns the way the script is
displayed in the Recorder window,
while the right frame ... To WAVs
concerns the way the audio files
are recorded.

5.1 Script Display Parameters

Active Cell

Recording Mode - Script: C:\W2_v3'\Demo_Project' WinesCatalog_Script.doc - Batch 1: 52 files (Rows 1-52)

=]

WinesCatalog allows you to keep track of your wines - not only the wines in your cellar, but also the
wines you'we already enjoyed

To that end, each bottle is automatically assigned a number by WinesCatalog as you enter it B
This unique number will remain with that bottle indefinitely, whether the bottle is still stored in the
cellar or has became a long-ago memary In the latter case, the bottle number will refer to the
rerard of that hnttle

Howvewer, wie are really interested in “wines," not in "bottles " Far that reason, WiC automatically
assigns each bottle to a wine family as it is entered in the database

en you look at a wine, you can see how many bottles of that wine are in the
whether you enjoyed that wine befare_ It's easier to open a good bottle if you knaow you h
& waiting for youl Also, if this is not the first ime you've opened this wine, it's great to be able
to the notes you toak when you drank it

WinesCatalog features 4 main views

" At-A-Glance” — A schematic representation of the cellar. Each bin containing a bottle is color-
coded (iwhite, red, or rosé) and displays a 2-letter code identifying the wine (BJ for Beaujolais, CA
for California, etc.)

"List" — A spreadsheet representation of the cellar. The list can be sorted in different ways (by bin,
by country, by region, by color, etc.). Only the basic bottle information is displayed in this view.

[a— Operating Mode
* Record [T Auto
" Review

Intro_d

Single Cell Display
Tag Audio File
Insert an Alternate

;I

Comments
¥ Display until Record

= Display until Clicked

Open Comment

Edit WAV |

Recording duration: | 00:00.963

AN - 48 kHz - 24 bits - Steren

Active
File Name

W2 can display from 1 to 7 files at a time in the Recorder window. The file which will be
recorded next, or “active” file, when the Record button is pressed is always located in

the middle of the screen and highlighted in yellow. Note that the file name is indicated in
the top right corner of the window for information (matching color).

Note: If the file name is too long and is not fully visible, simply click on the yellow cell to

expand it temporarily.
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Having several files displayed before and after the active file allows the narrator to read
“in context,” i.e., to know whether he/she must hold his/her voice or drop it depending
on what is coming later on. Indeed, an enumeration is not read the same way a title or a
regular paragraph would be.

However, depending on the length of the text to be recorded, a choice has to be made
regarding the number of files which can are displayed concurrently. From the Setup
window, apply a setting, then click OK to see how it works in the Recorder window.
Experiment to find the best combination for each specific project.

— Script Display

= 7 Cells [Active, 3 Above, 3 Below)
v B Cells [Active, 2 Above, 3 Below)
= 3 Cellz [Active, 1 Above. 1 Below)
= 2 Cells [Active, 1 Below)

= 1 Cell [Active only]

Note: The Display setup does not modify the script or the specifications of the audio
files.

In general, the more files displayed at the same time, the better the quality of the read.

Note: If only a few files are too large for an otherwise e B e
optimum setting, these files can be viewed in ¢ Review
their entirety by clicking Single Cell Display before  File Fieady to Fiecord
recording them. The normal setup will resume once fntto
the “oversized” file has been recorded. Alternatively, <@:
clicking the same button again (which now read Tag Audio File |
x-Cell Display) with restore the selected number T Insert an Altemate |
of cells right away (toggle action).

_ _ Several options are offered for the width
Cell Width as & % of Full Width: 100 z and location of the cells, as well as for the
Cell Alignment within Windaw: |Hight vl alignment of the text within the cells.
|—_l Experiment to find the best setup for your

Text Alignment within Cells: [ gft - needs

Note: Use CTRL-W to display the cell formatting section directly in the Recording
window and see the effect of the changes in real time.
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5.2 Audio File Parameters

The appearance of the Input Device Settings and Output Device Settings will depend on
the recording interface used.

ASIO Driver Direct Sound (Non-ASIO) Driver

— Input Device Settings

— Input Device Settings

Input Devices Input Devices
[ [4510] M-Audio USB ASIO | [D5] SigmaT el Audia |

Open .
Input Channels for Selected Device Contral Panel[ Input Channels for Selected Device

ILine In 1 Fast Track Pro + Line In 2 Fastj IMiC“:'Dh':'”E

— Ouput Device Settings — Ouput Device Settings
Output Devices R Dutput Devices
[ [4510] M-Audio USB ASIO x| =t | [D5) SigmaTel Audio =]

Output Channels for Selected Device
If—'malog 1/2 Fast Track Fro + Analog ‘I."Zj

Imitial Output Volume % Az Saved Equaltol 25

Note that the output volume to be used
when launching W2 can be specified.

As Saved will recall the value set when
quitting W2, whereas Equal to xx will set
the output volume to that value regardless
of the value set when quitting W2.

Then check the parameters for the WAV files which will be created.

Notes: - Make sure that your sound card | "V File Speciications
or audio interface is compatible " BkHz 8 hits " Mono
with these specifications. " 11kHz " 16 bits % Stereo
- Remember that the audio files ? 3; t:z ; 3; E::z

will be saved in the directory ¢ 441 kHz ¢ 32 bits floating

from where the script was + 48 kHz=

imported, called the Project " 96 kHz

Folder. i 192 kHz
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The input and output device setup can be checked by recording, then playing,
a short test. To that effect, use the Test Audio Setup buttons and VU-meter located
in the top right of the Setup window.

When all the parameters have been properly set, click Save to save the parameters
and close the Setup window.

Notes: - Audio settings can be changed at any time.
- Changes only affect the files recorded after the change.
- Parameters are saved when exiting the Setup window.

5.3 Comments + Tag/Untag Audio Files

Comments / Tag Audio Files

See section 6.2.1.5, Comments Cell,
and section 6.2.1.6, Tag/Untag Audio
Files, for information on these features.

¥ Dpen Comments Window Automatically if not Empty

[v Dpen Comments Window Upon T agging Audio File

| Page 21

Test
Audio
Setup



6. Recorder Window

The Recorder window is the default window. It is divided in two sections:

e Left side displaying the content to be recorded in 1 to 7 cells, depending on the
setup. The yellow Active cell is always in the middle of the screen.

e Right side containing function-sensitive action buttons (operating mode selection,
navigation, record, play, edit, etc.) and recorded file information (duration and
specs).

Recording Mode - Script: C:\W2_v3'Demo_Project’WinesCatalog_Script.doc - Batch 1: 52 files (Rows 1-52)

WinesCatalog allows you to keep track of your wines - not only the wines in your cellar, but also the

wines you've already enjoyed.
File Ready ko Recard

Intra_d

Single Cell Display
Tag Audio File
Insert an Alternate

|

To that end, each bottle is automatically assigned a number by WinesCatalog as you enter it.
This unigue number will remain with that bottle indefinitely, whether the bottle is still stored in the
cellar or has became a long-ago memary. In the latter case, the bottle number will refer to the
rernrd nf that hnttle

Howewver, we are really interested in "wines," not in "bottles " For that reason, WC automatically
assigns each bottle to a wine family as it is entered in the database

This way, when you look at a wine, you can see how many bottles of that wine are in the cellar '
dior whether you enjoyed that wine befare. It's easier to open a good bottle if vou know you hawe

ore waiting foryoul Also, if this is not the first ime you've opened this wine, it's great to be able

Active Cell — to refer to the notes you took when you drank it >

WinesCatalog features 4 main views \

3/48

Comments

¥ Display until Record

"At-A-Glance” — A schematic representation of the cellar. Each bin containing a battle is color-
coded (white, red, or rosé) and displays a 2-letter code identifying the wine (BJ for Beaujolais, CA
for California, stc.)

" Display until Clicksd

Open Comment

Edit WAV

Recoiding duration: | 00:006363

"List" — A spreadsheet representation of the cellar. The list can be sorted in different ways (by bin,
by country, by region, by color, etc.). Only the basic bottle information is displayed in this view

WAAY - o - Stereo

The yellow cell in the center of the screen displays the content of the active file, i.e., the
one which will be recorded next. Any file can be made the active file by bringing it in the
Active cell (see section 6.1, Navigation). Several cells are provided above and below
the Active cell so the narrator can read “in context,” i.e., knows if he/she should hold
his/her voice for the rest of the sentence, read a list, etc. Depending on the average
length of the text, it may be necessary to adjust the size of the cells. The larger the
cells, the fewer will fit on the screen. See section 5.1, Script Display Parameters for

details.

Notes: - The name of the active file is displayed in the yellow cell in the File Ready to
Record block. This is for information only since the file name cannot be
edited.

- If the file name is too long and is not fully visible, simply click on the yellow
cell to expand it temporarily.

- All actions (recording, script editing, comments adding/editing, file
tagging, etc.) are made on the Active cell. The cells above and below
the Active cell are not editable in any way.
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6.1 Navigation -

Any file can be brought in the Active cell for recording, playing,
editing, adding/editing comments, or tagging by clicking on: i
e Up or Down arrow to move one cell at a time i 3
e Choosing an action in the Tools menu: et
e Goto Top of Script (CTRL-A) =
e (o to Bottom of Script (CTRL-2) d ;
e Locate a File (CTRL-L) N W
e Selecting a file in the Script window and clicking
on the Active button

6.2 Operating Modes

The Recorder window can perform three basic functions, selected from the top right
frame: Manual Recording, Auto Recording, or Review.

Operating tode
f Becord [ Auto
" Review

6.2.1 Manual Recording Mode [

When the script is first loaded, the Active file contains the first file of the script. As
indicated above, any file can be recorded at any time by bringing it in the yellow Active
cell using one of the techniques described in section 6.1, Navigation.

Check the Display parameters to make sure you will not have to click on the vertical
scroll bar to display all the text. Note that an occasional oversized cell is acceptable
since you can click on the Single Cell Display button to enlarge the Active cell at the
time of recording. See section 5.1, Script Display Parameters for details.

L

Click on the Record button and start recording the file. You can pause

i

the recording at any time. Press Record to resume. When finished, click on

the Stop button - ‘ Make sure not to cut the end of the recording by clicking on
Stop too early. Excess silences can be trimmed automatically in batch mode. It is
always better to have more than not enough.

Notice that a Play button g is now visible under Record. You can either press
Play to listen to the recorded file or press Record to record it again.

When the file is playing, you can stop or pause the file at any time or wait until the end
of the file.
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Notes:

A green Record Flag appears to the left of the cell once it has been
recorded. This flag is for convenience only in order to allow you to easily
spot where you left off, after a coffee break for instance, or to easily spot
missing recordings. It does not indicate that the recorded file is correct or
complete.

- The VU-meter located in the top right of the window monitors
the audio while Recording or Playing. If the audio is too hot,
the Clip indicator will turn red and remain red until reset either
manually by clicking on it or automatically when stopping the
playing/recording (depending on the preference set in Setup).

—Audio Clip Cancelation——;

% Manual [Click)
" Auto [Stop)

- Note that there are actually 2 VU-meters: one for recording and one for
playing, so the clip indicator may disappear and reappear depending on
which mode you are in.

- The recording duration is shown in the bottom right in the format
min:second.millisecond (e.g., 00:41.310). The audio specs are also shown
for reference (e.g., WAV - 48 kHz - 24 bits - Mono). See Audio File
Parameters to modify them.

Recording Mode - Script: C:4W2_v34Demo_Project'WinesCatalog_Script.xls - Batch 1: 52 files (Rows 1-52)

erating Mode
Record [~ Auto
Review

[ 4
WinesCatalog - A Wine Cellar Management Pragram \

File Ready ta Recard

Single Cell Display
Tag Audio File
Insert an Alternate

WinesCatalog allows you to keep track of your wines - not anly the wines in your cellar, but also the
wines you've already enjoyed

To that end, sach bottle is automatically assigned a number by WinesCatalog as you enter it B
This unigue number will remain with that bottle indefinitely, whether the bottle is still stored in the :‘

cellar ar has became a long-ago memary. In the latter case, the bottle number will refer to the
o Ard of that hnttls

ever, we are really interested in "wines " not in "bottles " For that reason, WinesCatalog = 4'
aufpmatically assigns each botile to a wine family as it is entered in the database N
.
~

andfor whether you enjoyed that wine before. It's easier to open a good bottle if you know you have
mare waiting for youl Also, if this is not the first time you've opened this wine, it's great to be able

to refer to the notes you took when you drank it. lc S
omments

Ths wiay, when you look at a wine, you can see how many bottles of that wine are in the cellar
4749

5 (% Displ. il Record
VvinesCatalog features 4 main views isplay until Recor

" Display until Clicked

Open Comment

"At-A-Glance" - A schematic representation of the cellar. Each bin containing a bottle is color- Edit WAV

coded {white, red, or rosé) and displays a 2-letter code identifying the wine (BJ for Beaujolais, CA

for California, st ‘ ecording duratior: | 00:41.310 >
\ ‘i - 48 kHz - 24 bits - Mono -

- All functions are disabled while recording or playing a file.

.
If the recording is satisfactory, click on the Down arrow j to bring the next file in the
Active cell and repeat the process.
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6.2.1.1 Record Progress Bar

The Record Progress bar located under the Navigation

arrows gives a visual indication of what percentage of N > |
the files have been recorded at any given time. o

The white box above the bar gives an accurate count. In
this example, only 1 of the 200 files has been recorded

so far.

Like the Record Flags, the Record Progress bar does
not indicate that the recorded files are correct or

complete.

(

% Display unkil Record
" Display unkil Clicked

Notes: -

Shift-click on the progress bar or the counter to bring the first non-recorded
file in the Active cell. This is useful when dealing with a large number of files
and the counter displays 697/700. Just shift-click the counter to
automatically locate the first non-recorded file, and record it. Then repeat
until all the files have been recorded.

The progress bar and the counter only counts the WAV files in the Project
Folder. Shift_clicking actually checks the WAV files against the script. So
always shift-click to make sure the files are the correct ones (you may have
a discrepancy if you added files independently of W2, while editing with
another program for instance. If by doing so, you end up with more files than
provided by the script, the record counter will show a fraction greater than
100%, such as 546/540, and turn red to alert you to that fact).

See the Script window to see the recorded and non-recorded file at a
glance, and to locatef/filter files.

The progress bar and counter can be manually updated if WAV files are
manually added to or deleted from the Project Folder (Menu>Tools>Update
Record Counter or CTL-R).

6.2.1.2

Back-up Takes

If the file needs re-recording, the “bad” take is saved automatically in the Back-up Takes
folder in the Project Folder and the new take is saved in the root of the Project Folder.
This way, all the good takes are kept together, ready for further processing, but all the
back-up takes are saved should they be needed for any reason.

All the back-up takes are time stamped, so they are easy to identify (... where is the one
| did 30 minutes ago?... ) and there is no limit to the number of takes that can be saved
for a given file.
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 Project_102 [ BU Takes
File Edit View Favorites Tools Help File Edt View Favorites Tools Help
(k- ) - ¥ ‘ -/ Search Folders | |y % x w) ‘ [iti] OBad‘ - ﬁ"/ JSeath | " Folders | | x n‘m'
)BU _Takes ) & Intro_Facts1 BU 8 44 15PM.wav
= Sway @Intro_FactsG_BU_B_%_MPM.an
E Intro_Facts2.wav @{I
& Intro_Facts3.wav h
ﬂ Intro_Facts4.wav

%] Intro_Facts5.wav
E Intro_Facts6.wav
| Intro_Facts7.wav
ﬂ Intro_Factsd.wav
@Winesc.atalog_smpt.doc

Project Folder containing the ‘good’ audio files Back-up folder containing the ‘bad’ takes

Important: Do not delete or rename the BU_Takes folder (or expect a crash...).

6.2.1.3  Script Edits

The script displayed in the Active cell can be edited to correct typos, add missing words,
etc. The edited script is saved in the database. See section 10, Export As-Recorded
Script, for details on how to export a script as recorded for reference.

Notes: - Only the content of the Active cell can be edited.
- File names cannot be edited.

6.2.1.4 Alternates

An important feature of W2 is that it allows you to record alternates if, for instance, you
are not sure about the pronunciation of a word (should A.C.E. be pronounced ACE or A-
C-E?) or if you notice an inconsistency in the text but are not sure whether it should be
corrected or not.

Click on the Insert Alternate button located in the File Ready to Record Tz e =
bIOCk Ilntro_c
Single Cell Display |

The file is automatically duplicated and displayed in orange in the
Active cell directly under the original cell. Note that that “_Alt_" has
been added to the file name, along with a time stamp. It is therefore __Inset Aernate_|
possible to record several alternates of the same file if needed.

Tag Audio File |

Notes: - If the Active file is an Alternate, the button caption changes to Delete
Alternate. A confirmation message will appear to prevent accidental
deletion.

- If the Alternate has already been recorded, the corresponding WAV file will
be moved to the BU_Takes folder upon deletion.
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Recording Mode - Script: C:\W2_v3iDemo_Project\WinesCatalog_Script.sls - Batch 1: 52 files (Rows 1-52)

Original
Cell

Alternate =

Mote that « At-A-Glance and List are global views, i e, they display all bottles at the same time. +
On the other hand, Bottle Detail is a bottle-specific view, i.e., it displays a single bottle butin
greater detail. In order to see a specific bottle, you must first select itin a global wiew

=

]

Each bottle in the cellar can be identified or located either by its bin location or by its unique
bottle number. Obviously, bottles that hawve been remaoved from the cellar, | &, that have been
consumed, can only be identified by their bottle number. Furthermare, it is always possible to
lncate & Aiven hattle hu neina kv wnrds ar by serallinn tranah sarions lists

Additional views, or farms, make it possible to see Suppliers, Maps, Food8\Wine Pairings, etc
& wiews will be explained later on in this manual

Additional views, or forms, make it possible to see Suppliers, Maps, Food&\Wine Pairings, etc
These wiews will be explained later on in this manual

Random Facts

A Few Random Facts:

The information displayed in the global views cannot be edited

Operating Made
@ Record [ Hkol
" Review

Intro_g_Al_5_26_17 Pt
Single Cell Display
Tag Audio File

Insert an Alternate

ﬁ;l

N
N
>

Comments
1+ Display until Record

5/49

" Display until Clicked

Open Comment

Edit WAV
Recording duration: | 00:00.639

‘il - 48 kHz - 24 bits - Stereo

Edit the script as appropriate and record the alternate as if it were a regular file. The
alternate file is stored in the root of the Project Folder and is easily identifiable for further

processing.

U & Project_102

E Intro_Facts1l.wav
El Intro_Facts2.wav
| Intro Fasted

Intro_Facts4.wav
Intro_Facts4_Alternate_5_46_2% PM.wa

Intro_Factso.wav
Intro_Facts?.wav
Intro_Factsd.wav
WinesCatalog_Script.doc

File Edit View Favorites Tools Help
i OEad( - O = Lﬁ } ) Search - Folders o (7 x n ‘ v
1|5BU Takes

Note that you cannot create an alternate to a file which is already an alternate. However
the original file can be made the Active cell, ready to be duplicated again, by selecting
Locate Original File from the View menu, or by pressing CTRL-O on the keyboard.
Therefore, there is no limit to the number of alternates which can be created from a

given original file.

Note:

The total number of files displayed in the Record Progress Counter is

incremented by one each time an Alternate is created, or decremented by one
if deleted.
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6.2.1.5 Comments Cell

If the script includes a column with comments, such as direction for pronunciation,
intonation, etc., these comments are detected automatically and displayed in grey at the
bottom of the Recorder window. Since the Comments cell is connected to the Active
cell, only the comments related to the Active cell are displayed. The Comments cell is
displayed in grey just below the Active cell.

WWinesCatalog - A YWine Cellar Management Program ? »
N
N > |
/ b
\

w 2 words: "Wines Catalog" \ o

As soon as a cell becomes the Active cell, its Comments cell will open automatically if
not empty (see Note below).

Click on the Open Comments button to open an empty Comments cell and add a
comment. Note that the button label toggles between Open Comments and Close
Comments depending on the status of the Comments cell.

Note: If you do not want the Comments cell to

. . Comments Cell
open automatically, uncheck the

corresponding option in the Setup window’ . |v Open Commentz Cell Automatically if not Empty
Remember that you can always use the . | I+ Dpen Comments Cell Upon Tagging File

D>

Open Comments button on the Recorder
window to open the Comments cell as needed.
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6.2.1.6 Tag/Untag Audio Files

If a given file is very long or complex, it might be desirable that you do not try
overzealously to record it in one pass without mistake. In those cases, it might be
preferable to do pick-ups without stopping the recording, leaving some edits to be done
later.

It is then convenient to “tag” the file by clicking the Tag Audio

File button located in the File Ready to Record block. ~File Aeady to Record
e This button toggles between ‘Tag’ and ‘Untag,’ so it is [Intro
possible to untag a previously tagged file. The actual Single Cell Display |
Comments are not affected by the Untag action.
¢ Only recorded files can be tagged/untagged. If the file has
not been recorded, the Tag Audio File button is grayed out. Insert an Alternate |
e It is always the file in the Active cell which is
tagged/untagged.
The Comments cell opens automatically T

so as to allow a comment to be added for
later retrieval. However, this feature can

be disabled by unchecking the v Dpen Comments Cell Upon Tagging File __P
corresponding option in the Setup window.

[v Open Comments Cell Automatically if not Empty

Note: The Comments cell can always be opened or closed at any time using the
Open/Close Comments button in the Recorder window.

A ‘Tagged’ marker is always inserted in e
the script. See the Tagged column in the

Script window.

I Comments I Taooed |;

Pronounced like 2 words: "Wines Catalog"
Tagged

Use either the Export As-Recorded Script -
option or the Script window to see the - Tagged
tagged files along with any Comments. h

In addition, a ‘TAG_’ marker can be
inserted at the beginning of the WAV file
names, if the option is selected in the Tag

@ Inkro
@ TaG_Intro_a.wa

Tag Wal File Mames

WAV File Names frame in the Setup Mo T.ﬁ.G —rT
window. Sort the Project Folder by Name 0+ Wes (TAG_x.wav) Es :\E
to find all the tagged files quickly. (A Intro_e.wav
Note: All the tags, in the script and/or at R

the beginning of the file names, can [~ WAV File Names

be deleted easily from the Untag All | ~ . LITT R

. . pt
File Names frame in the Setup
window.
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|' Operating tode

" Review

6.2.2 Auto Recording Mode
Once you decided on your tone, pace, etc., and specially if the script is made up of
numerous short files, recording can be done in Automatic mode.

Click on Auto in the top Operating Mode block to select Auto Recording mode.

In Auto Recording mode, you only have to click on Record and Stop.
Once you have clicked on Stop, W2 saves the file, moves to the next
file in the script and waits for you to click Record. @ |

Notes: - To rerecord a file without going out of Auto mode, click on
the Re-Record Previous button. W2 will bring the previous
cell back in the Active cell, ready to re-record and proceed.

Re-Record Previous

- You can use the spacebar to start/stop the recording
instead of the mouse.

Operating bMode
= Record

6.2.3 Review Mode |V ..................

Once all the files have been recorded, or at any convenient time, you can select Review
mode to automatically listen to all the files in sequence, without any intervention. This
makes it possible to listen to how the files “sound together,” and to edit/rerecorded any
unsatisfactory take.

Bring the first file of the sequence to be reviewed in the Active cell, then click on Review
in the Operating Mode block.

Two parameters can be adjusted with sliders:

- Auto Delay sets the delay between each file. Range is 0 to
2 seconds. Remember that the raw takes already include
silences at the beginning and end of the file, so 0 to
0.5 seconds are usually optimum, but experiment to find the ]
best setting for your needs.

- Play Tempo allows to speed up the player so as to review :
faster while assuring the purpose of the review step. Range | j
is 0 (normal speed) to 100%. Again, experiment to find the :
best setting for your needs.

—Review Parameters
Auto Delay (0.5 zec.]

Press Play to play the first file. Once the file has been played in its entirety, W2 brings
the next file up and plays it automatically.
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The automatic playing process can be paused momentarily using the button.

|
Press to resume.

Should a file needs rerecording, press h while the file is playing. W2 reverts to
Manual Recording mode. Rerecord as necessary. All options described above are
available. Once satisfied, select Review mode again and press Play to resume the
review process. It is advisable to go back one or two files before resuming play so as to
make sure the tone, level, etc. of the pick-up are consistent with the rest of the series.

The automatic Review process will stop if:

e The Stop button is pressed.

e The file has not been recorded (no green Record Flag). This reduces the risk of
missing a non-recorded file. Record the file until satisfied, then select Review
mode and press Play to resume. Again, it is advisable to go back one or two files
before resuming play so as to make sure the tone, level, etc. of the pick-up are
consistent with the rest of the series.
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7. Editor Window (Not available with Standard license)

Note: Available in Trial mode but requires a Professional license once the software
is licensed.

, _ _ , _ , Edit .wml _
Once a file has been recorded, it can be edited directly in W2. Click on in the

bottom right corner of the Recorder window. Note that this button is only active if the
Active cell has been recorded.

Starting with Build 344, the user can select to use his favorite audio editor instead of the
W2 built-in editor. The audio editor to use can be selected in the bottom right of the

Setup window. These choices are recalled whenever W2 is launched.
—Audio Editor Selection

" Built-in Word2wAY Editar

* Program Associated with .wav Files in Windows

f" ] |1ze the Browse buttan to locate vour application Browse I

v Back-up Audio File Before Opening Custom E ditar

Three options are available (select the corresponding radio button):

- Use Word2WAYV built-in editor (see section 7.2 below for details)

- Use the program used by Windows when you double click on a .wav file
(search “Associate a file with a program” in Windows Help or Google).

- Use the editor of your choice. Click on the Browse button and navigate until you
locate the program you want to use. In the above example, Sound Forge will be
used to edit the audio files.

7.1 Using Your Custom Audio Editor (options 2 or 3)

If you choose not to use the W2 built-in audio editor, validate the bottom check box to
automatically back-up the audio file before opening it in your custom audio editor. This
way, once the file is edited, simply save the edit to overwrite the current file so your
Project Folder is always up to date but a back-up is always available in the Back-up
folder.

Clicking on the Edit .WAV button opens the Active file in your audio editor.
Edit to your heart’s content, then save.

Once you jump back to W2, you can play the edited file Edit WAV |

and/or continue your W2 session.
, | 0004392

Player Location

. . . . Recording Duratic
If your edit changed the file duration, click on the

Record Duration text box to update it.
Note that the duration will be automatically updated once
your click on a Navigation arrow.
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7.2 Using W2 Built-In Audio Editor (option 1)
Clicking on the Edit .WAV button opens the Active file in W2 built-in audio editor.

N |
Note the Status flag at the bottom left of the Status: Idle
screen. It will turn red while the file is being
processed by the editor. Always wait for the “Idle” status before doing further editing.
Expect a longer delay the first time the Editor window is opened since the waveform
monitor has to be built.

The Content and File Name of the file being edited are shown at the top of the screen.
The Comments can be opened by clicking on the Open Comments button. Content and
Comments can be edited as in the Recorder window.

WinesCatalog allows you to keep track of your wines - not only the wines inyour cellar, but also the wines you've already
enjoyed.

File Mame |Intr0_a Open Comments |

The two arrows on the right allow you to navigate through the recorded files without
leaving the Editor window. A message warns you if a break in recording is detected, i.e.,
if a non-recorded file is encountered.

The time is shown at the top and bottom of the waveform window, while the amplitude is
shown on the left.
- To change the vertical magnification, use the cursor on the left.
- To change the horizontal magnification, use the zoom buttons:

= Zoom In and Zoom Out will do just that

= Zoom Selection will restrict the display to any selected audio

= Zoom All will bring the whole file back into view

or use the green scroll bar and/or the 2 side handles for a more precise control.

0000 E0S 0000755 0000 305 00:01.055 o001 205 0001 356 0001 508 00:01 E3E

10000

e

10000

0000 E05 O0:00.755 0000 305 o T nhS 00:01 205 0004 256 0001 506 00:01 B36

I Zoom In | Zoom Out Zoom Selection Zoom All Select Al | Undo |
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Seven buttons are available in the Playback frame:

- Play plays from the beginning of the file

- Play Loc. plays from the cursor location in the waveform

- Play Sel. plays only the selection in the waveform

The next 2 buttons correspond to the Pause and Stop buttons.
The last 2 buttons are Fast Rewind and Fast Forward.

The amplitude of the jump (in milliseconds) can be specified.
Note that these buttons are enabled only as applicable.

r~ Plapback

-~
Sel.

-~
- | Loc.

I | .|
~l~l| JUZMLG[M] 7

Upen Lomments

00:02.687 0 i 00:03 664

Notes: -

Clicking anywhere on the waveform will determine

the cursor Location as indicated by a vertical yellow

dash line.

Clicking anywhere on the waveform then dragging
the mouse to the right or the left will determine a
Selection as indicated by a white area.

00:02 6387 00032175 0n:03.664

—Edit——
Copy

Inzert ;

Craop e

Delete

Flatter

Inzert Sile

Apply B

Recording Duration (complete file) and Selection details are
shown to the right of the Playback frame.

All edits are made using the buttons inside the Edit frame
located to the right of the waveform:

Begin End

=Y

ecording Duratic .| 00:04.043 Player Location

Diwiration

Selection [ 002742 [ 00:03.885 | [ 00.01.1

Button Action Remark
Copy Cop!es the Select!on to the cl!pboard. These 3 buttons work
Cut Copies the Selection to the clipboard, then .
: ) like the Copy, Cut, and
removes the Selection from the file. )
- Paste buttons in most
Insert at Inserts the content of the clipboard at the cursor
: . programs.
Location Location.
Cropto Reduces (crops) the complete file to only the These 2 buttons do
Selection Selection shown on the waveform. The rest of opposite actions.
the file is deleted.
Delete Deletes the Selection from the file. The rest of Use Delete Selection to
Selection the file is unaffected. remove a double take
for instance.
Flatten Reduces the level of the audio in the Selection Used to remove a noise
Selection to zero, leaving the file duration unaffected. or a mouth smack from
instance.
Insert Inserts a silence at the cursor Location. The Use in conjunction with
Silence duration (in milliseconds) of that silence is Delete Selection to
determined by the value entered in the box next | open or close the audio.
to the button. For example, 500 = 0,5 sec.
Apply Open the Batch Processor window to apply all An excellent way to test
Batch effects, except Resampling/Conversion, to the the Batch Processor
Process file being edited. settings.
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Most edits require the rebuilding of the waveform. Wait for the “Idle” status at the bottom

of the screen: | Status Waiting for Waveform Anaysis..
Status: Analvzing  (HEEE
Statuz: |dle
Notes: - Any edit can be undone (one level only) using the Undo button located in

the bottom right corner of the waveform.

- Edits are not destructive. If you make a mistake or change your mind, the
file before editing is saved in the BU_Takes folder.

iti i ~Record
In addition to the above edits, some FEREnE

recording can be punched in to finalize a
file. Several modes are available. See
Recording frame in the bottom left of the
Editor window.

%' |nzert new recording at selection
{~ Ovenwiite previous recording starting at selection

. . ) " Append new recording bo end of existing one
Select the applicable radio button according

to the following table.

i~ Delete existing recording and start a new one

Radio Button Action Remark

Insert ... Punches a new recording at the Recording starts at the
cursor Location. No existing beginning of the file if the
recording is overwritten. cursor is not set.

Overwrite ... Starts the recording at the cursor Recording starts at the
Location and overwrites an beginning of the file if the
equivalent amount of existing cursor is not set.
recording.

Append ... Starts the recording at the end of
the file. No existing recording is
overwritten.

Delete ... All existing recording is deleted.
Only the new recording makes up
the edited file.

The recording can be paused as required. When finished, press the Stop

. 4 button. The VU-meter is identical to the one in the Recorder window.
As soon as the recording is stopped, the waveform is rebuilt. Wait for the “Idle” status at
the bottom of the screen.

Note that the 3 buttons at the bottom right of the screen
are context sensitive. As soon as either a text or audio
edit has been made, Save and Save + Close become
active. A message will warn you should you try to close Save + Close
the Editor window without first saving an edit.

Close Save
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8. Scr

ipt Window

The Script window can be accessed by selecting Display Script from the View menu, or

by pressing
editable.

CTRL-D on the keyboard. None of the information in this window is

Script: C:\W2_v3\Demo_Project'WinesCatalog_Script.xls - Batch 1: 52 files (Rows 1-52)

Rec | File # | File Mame Cantert ‘ | Co‘menﬁ | Tag | Duration | Etr | =
Mo 1 Irtri WinesCatalon - A Wine Celar Management Program Wnounced like 2 words: "Wine..
Mo 2 Irtro_a WinesCatalog alloves you to keep track of your wines - not only t...
Mo 3 Intro_b To that end, each bottle is automatically assigned a number by ¥,
Mo 4 Irtro_c Howvever, we are realty interested in “wines," not in "hottles " Fo...  Cooment here
Mo 5 Irtrio_d This way, when you ook &t & wine, you can see how many bott ..
Mo B Intro_e: Winestatalog features 4 main views:
Mo 7 Irtrio_gt "At-A-Glance" - & schematic representation of the cellar. Each k... Pronouncistion: BJ = B.J.
Mo 8 Irtro_e2 "List" - & spreadshest representation of the cellar. The list can b,
Mo 8 Irtro_g3 "Bottle Detail” -Displays all the infarmation available on a given bo
10 Irtro_g4 "Stats" - Cortains summary information about your cellar, such & .. 0000 490
1" Irtrio_Mote Mote that: = At-A-Glance and List are global views, e, they disp .. 0000500
ro_| Each bottle in the cellar can be identified or located sither by its b 00:00 £00
Intro_g Additional views, or forms, make it possinle to see Suppliers, Ma. 00000539
131 Irtro_g At 3 26 17 P Addditional viewes, or forms, make t possible to see Suppliers, Ma., 0000699
& 5 Random Facts
Mo 15 Intro_Facts1 2 Fevw Random Facts:
Mo 16 Irtro_Facts2 The information displayed in the global vieves cannot be edited.
Mo 17 Intro_Facts3 Mavigation icons (see table above) make #t possible to atternate b
Mo 18 Intro_Facts4 Each icon ha a tool tip wrhich summarizes the action of that icon. ...
Mo 19 Irtro_Facts6 15" screen minimum. 17" or more is better Pronounciation: 15-inch screen
Mo 20 Intro_FactsT Arey form can be closed by clicking on the icon in that form. Clic.
Mo 21 Intro_Factss The most recent position of the viewvs on the screen is saved w... pu
Mo 22 Irntro_Factsd The icons are sized 0 a5 to optimize the use of WinesCatalog ...
Mo 23 Intro_Facts10 WinesCatalog saves all the data in & database called WinesCatal Rea
Mo 24 Intro_Facts11 Due to the nature of this dstabase (Access), information is save..
25 <SEB2= At-A-Glance
Mo 26 Wieves AAG 1 The cellar is represented schematically by two grids of X rows Pronounciation: B-6 B-6-Front B-
Mo 27 iews_AAG_2 Inthis manual, we use a 192-hottle cellar as our example. f com...  Pronounciation: 12 x§x 2 =12 ...
Mo 28 Wiews_AAG_3 Each bin containing & bottle iz colar-coded Cwhite, red, or rasé) ..
Mo 29 Wieves _AAG 4 *he avallable "colors" are White, Red, Rosé, Aperitit, Bubbly, Cha Pronounciation: Rozé = Rozay
Mo 30 iews_AAG_S To get more information on = hottle, simply click on its bin. The co...
Mo 31 Wiews_ALG_E Summary information is displayed at the bottom of the form
Mo 32 Wieves _AAG T To vieww the bottle in full detail, click on this icon. The Bottle Detail
Mo 33 Wiews_AMG_Motes * The At-A-Glance view can be customized to fit your screen (a LI
Search

+ Containg Only ™ Exact Match & File Hame - -
[ ' el Search Active | || Close |
" Comments H

€ Iport Erars

Header

Description

Rec

“No” if the file has not been recorded, blank if recorded.

File #

Number of the file in the original script. Alternates are shown with a
decimal. Example 13.1 is the first alternate to 13.

Content

Displays the Content as edited.

Comments

Displays the Comments as edited.

Tag

Displays “Tag” if the file has been tagged.

Duration

Displays duration of recording in minute:second:millisecond format

Err

Displays the import error if any. See Annex | for an explanation of these
errors.

Notes:

Click on the header “Rec,” “Tag,” or “Err” columns to bring the non-
recorded, tagged, or error files, respectively, at the top of the list.

Click on the header “File #” to restore the files in their original order.

Script name and path, batch number and size, as well as the range of rows
imported from the script, are displayed in the title bar.

Drag the vertical line between the headers to adjust the width of the column
to the left of that bar.
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8.1

Make a File the Active File

Any file can be brought to the Active cell of the Recorder window. To do this, just click
on its row to highlight the row, then click on the Active button at the bottom of the
screen. The Recorder window will open, ready to record, play, tag/untag, or edit the

scrlpt/comment.
Mo 29 Wievws_AMAG_4 *he available "colors" are White, Red, Rosé, Aperitif, Bubbly, Cha... | Pronounciation: Rosé = Rozay
Mo___an i = - 78 get more TATormation on & bottle, simply click on its bin. The co...
Mo 31 Viewws_AMAG_B Summaty information is displayed st the bottom of the form. >
Mo 3 . el e To view the bottle in full detail, click on this icon. The Bottle Detail....
Mo 33 Wiewws_AMAG_Notes = The At-A-Glance view can be customized to fit your screen (& .. ;l
Search

% Containg Only  Exact Match & File Mame
¢ Cantert cl
ose
con_| | CEm, e | (Active | |

8.2

= Import Errors —
Search Files
Flles Can be Selected Script: C:\W2_v3\Demo_Project'WinesCatalog_Script.uls — B
| Cortent Commernts

based on the criteria
entered in the Search o
field. ot

Intro_Facts1 & Few Random Facts:

The information displayed in the global views cannot be edited

Mavigation icons (see table above) make it possible to aternate b..

Each icon ha & tool tip which summarizes the action of that icon. ...

15" screen minimum. 17" or more is better Pronounciation: 15-inch 3
Any form can be closed by clicking on the icon in that form. Clic

The most recent postion of the views on the screen is saved w...

The icons are sized 50 a5 to optimize the use of WinesCatalog .

WinesCatalog saves all the data in & database called WinesCatal Read

Due to the nsture of this database (Access), information is save...

Intro_Facts2
Intro_Facts3
Intro_Factsd
Intro_Factsé
Intro_Facts7
Initro_Factsd
Intro_Factsd
Intro_Facts10
ntro_Facts1

In this example, N 2t
“ Facts” was used to
select these files.

Select “Contains Only”
or “Exact Match” as
appropriate.

The search is made in
the File Name, Content,
or Comments column
dependlng On the radlo = Contains Only  Exact Match * File Name
button selected. [ et | Jearen |

" Import Errorg

Clear restores all the
imported files in the list.

Note:

Click on the Import Error radio button to display the files with formatting
problems.
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9. Post-Processing (Not available with Standard license)

Note: Available in Trial mode but requires a Professional license once the software
is licensed.

Once all the files have been satisfactorily recorded and edited, it is time for post-
processing them, i.e., cut beginning and/or end of each file, set a specific silence at the
beginning and/or end of each file, normalize and/or filter them, resample the WAV files
or convert them to a different format.

Choose Batch Processor in the View menu or simply press CTRL-B to open the Bach
Processor window.

Convert and Resample Recorded WAV Files

All the files located in the Project folder will be moved ta the Backup folder, then processed and saved in the Project folder.  Mumber of Files
roject Folder |E:\W2_v3\8upport_Eases\PF‘T_Import_Test | 75

ar |C:Nw'2_v3NSupport_Cases\PPT_|mport_Test\Raw ‘Wi _Files | 0

Refresh I
— Silence S pecification
¥ Cut the first I 0 mzec. andthe last | 300 msec. of recording before applying filkers.
[¥ Setsilence at START of file ta I 500  mzec. and at END of file to I 200 | meec.
Threshald: I 40 dB or I 1.0 ZREMS  [Mote: Anpthing under the
rEsne Threshold iz considered Silence.]
Selected Steps:
— Mormalization and Filtering Cut Start and/or End of File
¥ Namalize to a Maximum Yalue of | 1.3 dB or I 304 | ZRMS Set Silences
— M li
™| Higs Filter, Fecord Background Maise | ormaiize
Hizz Filter
— Dutput File 5 pecification: Fesample and/or Conwert
[ Resample andor Coreent Files Concatenate Files
— Farmat — Specification:
 BkHz B hits * Mano
oy 11 kHz & 1E bits " Steren
 MP3  22kHz 24 bits
 ACM & 32kHz 32 bits
f+ 441 kHz = 32 bitz floating
» Al 48 kHz
96 kHz e C I .......................... p
ose rocess
192 kHz

When the Batch Processor window opens, the path points to the Project Folder where
all the WAV files produced by W2 are stored.

Check that the Number of Files is correct.

Notes: - To select another folder, use the Browse button. Any WAV files can be
batch processed by W2.

- In this section, it is assumed that the Project Folder is not changed.
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Before processing the files, W2 creates a RAW_WAV _Files folder inside the Project
Folder and moves all the WAV files in this back-up folder. The processed files are then
saved back in the Project Folder. This way, all the final (processed) files are located in
the Project Folder, while all the original files are backed-up in the RAW_WAV_Files
folder.

Notes: - The RAW_WAV _Files folder must be empty before processing the files so
as not to overwrite any original files.

- If you make a mistake in processing the files (say you convert them to MP3
while your client really wanted WAV), just delete the MP3 from the Project
Folder, move the original WAVs located in the RAW_WAV _Files folder back
into the Project Folder, and reprocess them according to the correct specs.
Use the Refresh button to check your operations.

W2 can perform several operations in a single pass, then repeat these steps for all the
files in the Project Folder:

- Cut beginning and/or end of the file

- Set silence at the start and/or end of the file;

- Normalize the file;

- Filter the file

- Resample and/or convert the format of the file.

9.1 Cutthe Beginning and/or End of the File

[ Cut the First I 20 mzec. and the last I 300  msec. of recording before appluing filkers.

Use this function to truncate the beginning an/or end of each audio file before applying
the filters. People using excessively sensitive mics get an audible click at the beginning
an/or end of their recordings. These clicks are difficult to remove without changing the
silence threshold. For a given setup, the clicks will always be at the same 'distance’
from the beginning and/or end of the files. Experiment to find the best values for your
set-up. 20 msec and 300 msec for beginning and end, respectively, are good starting
points.

- ‘0’ will bypass the corresponding beginning or end cut.

- Uncheck to bypass both beginning and end cuts.

9.2 Set Silence

[+ Setsilence at START of file to I 250  mzec. ahd at END of fileto | 500  msec.

Threshald: I -26 dB ar I 5.0 =AMs  [Mote: Anything under the

Threzshold iz considered Silence. ]

The Threshold is the level under which the sound is
considered to be silence.

In this example, the white area shows some noise which




can be considered silence if the threshold is high enough.

A recording always contains the ambient so silence is never zero, but a level low
enough to be considered zero. Experiment with what works for you. Common values
are -26 dB to -40 dB.

Note: The Threshold can be entered either in dB or in %RMS.
W?2 calculates the other value.

- Select the first option to set the silence at the start and at the end of the file. In the
above example, silences are 200 msec. and 300 msec.

Note: The values specified are expressed in milliseconds (500 msec. = 0.5 second).
Once processed, the silence will be equal to the set value, regardless of whether
it was originally longer than, equal to, or less than said set value.

9.2 Normalize

¥ Momalize ta a bdaximum Yalue of I A3 dB o I 6.6 ERMS

Check Normalize to a Maximum Value. The maximum can be expressed in dB or in
%RMS. When you enter a value, W2 calculates the other value. Full scale is 0 dB or
100%. A common value is -0.3 dB or approximately 97%.

9.4 Hiss Filter

Under development. Select Open Change History in the Help menu to download the
update when ready.
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9.5 Resample/Convert Format

— Output File Specification

¥ Resample and/ar Convert Files

WAl " BkHz = Mono
& MF3 11 kHz (¥ Sterea
22 kHz Constant Bit Rate [kbps)

& ACM
32 kHz 224 kbps -
~ AIFF * 44.1kHz

48 kHz

Check Resample and/or Convert Files.

Note: If Resample and/or Convert Files is unchecked, W2 recalls the parameters used
to record the original sound files (as defined in the Setup window). In this case,
the files retain their original properties.

Specify the parameters you need. Current options are resampled WAV, MP3 (above
example), ACM (including p-Law), and AIFF.

Note: In order to export to MP3, Lame.exe, an external freeware and open source
command line encoder, must be present in both the C:\\W2_v3 folder and the
Windows\Systems32 folder. Lame.exe can be downloaded from the Internet
(http://www.free-codecs.com/download/lame_encoder.htm for instance) and
simply copied to both the C:\W2_v3 folder and the Windows\Systems32 folder.

If the file is down-mixed to a lower frequency, an anti-aliasing filter is applied.

Once all the parameters have been specified, click on the Process button. A progress
bar will open to show the processing of the files.

Once complete, all the processed files are located in the Project Folder, ready for
delivery.

Notes: - The original unprocessed files are stored inside the RAW_WAV _Files folder
inside the Project Folder.

- All the back-up takes are stored in the BU_Takes folder inside the Project
Folder. These backup files are not batch processed.

- If the Lame encoder is not found, no MP3 files will be created and the
Project Folder will be empty after processing.

All the selections and values are saved when the files are processed and recalled next
time the Batch Processor window is opened.
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10. Export As-Recorded Script

The script can be exported “as recorded” for reference. Any edit made to the content,
any inserted alternate, any comments added an/or edited, tagged status, and recording
duration are included in the exported script.

From the View menu, select Import Script or simply press CTRL-I to open the Import
window. The Export function is located in the bottom right of the Import window.

— Export Specifications

Ewport A " Word ¥ Ewcel

Exparted Script: IWinesEataIDg_Script_ﬂs_H ecorded. xls

Export As-Recorded Script
{Current Batch Only)

Select Word or Excel, then click on the Export As-Recorded Script button.

Note: If MSOffice is not installed, the script can only be exported in Excel format.

The blue progress bar shows the export process.

W2 exports the script, adding “_As Recorded” to the end of the script name for easy
identification.

The exported script always contains six columns:

Column # Header Content

Column 1 File Name Either imported or generated by W2

Column 2 File Content As edited during recording

Column 3 Comments As added/edited during recording

Column 4 Tagged File “Tag” inserted as appropriate

Column 5 Duration Duration of recording in minute:second:millisecond
format. Blank if not recorded.

Column 6 Err Import error code, if any. See Annex | for a
description of these error codes.
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11. Help Menu

11.1 Open Manual

This manual is viewable from the Help menu, either from the local drive or preferably,
directly from the Word2WAYV website.

The manual on the local drive corresponds EXTRERZy

to the version of W2 you first installed. Fils_view | Help.

It is therefore preferable to open it from [word-2-¥ e el

the web since this way you will always Open Tutorkl Cit+T  FromIntemet  Chrk+M
access the latest version. ﬁ AL hiahal viaws 6 theu dil

If you prefer to access it from your local drive, download an updated version as
appropriate from the website and save it in the W2_v3 Folder.

11.2 Open Change History T LYoer LT LleTs
. . Pgm - Update audio engine (transparent to user)
Check Change History regularly to see if there  add - pay-per-click Ticense
are any updates of interest to you. 04/14/11 Build 340
o . Add - 3 levels of Ticensing

The file is located on the W2 website, Agg - Import sc:;ipt \-ﬂ'thqgt msoffice 'instaﬂegfl e

50 you need to be connected to the INternet. 1 - Fosr weer bocer poucy fron Fresetup vo feasspors ="
Add - Display Unicode fonts (Note: International license + Mt
Mog - De]leteg :LasE_row{‘: in 'Files Split over Sﬁ#era] Rowg‘ l
Mod - peleted 'Number of Digits' in Autonamin rmImport) ar

Add - Added feature Mod - Disable all elements gn‘ter clicking Impgrt_scrigt

Mod — Modified feature Mod - Use gmail instead of outlook for Registration

Fix — Bug fix

Pgm — Change in programming, transparent to user

11.3 Open Tutorials

Choose from the list of available tutorials. These tutorial are located on YouTube, so
you need to be connected to the Internet.
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11.4 About

This screen shows the following information:

2 About Word2WAV x|
:] diam.
‘ WurdZWAV
bibenc
L eget tu Version 3, Build 342
laleof |'.
| support@word2wav.com
INaS5: k
cidunt Mﬁ N“"'“““" © 2008, 2011
S |
Jonec | .
’ Upgrade License
etus eg
apien. P It | Pay-Per-Click Version Licensed to:
_ g )

Hervé HP
Registration Code: 4D970A5B5-1576800

: Show Full Registration Data |

Version and Build

Demo, Trial or Permanent
license

If Permanent, what type:
Standard, Professional,
International, or Pay-Per-
Click

\ Licensed entity

Registration code
(or Installation ID if waiting
for a Trial code)

Make sure you include the Build and registration code when contacting us for support.

You can just attach a screen grab to your email.

All information sent during the Registration process can be viewed by clicking “Show

Full Registration Data” in the bottom left corner.

If you ever upgrade your license from Standard to Professional for instance, or add one
or several 1,000-file segments to Pay-Per-Click license, click on “Upgrade License”
located in the middle right to enter your new Registration code.

11.5 Register/Purchase

This menu only appears when you can register or purchase the software.
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12. Program Installation

The W2 website (www.word2wav.com) ;
offers two options: Download Update j

It is very important that you use the option which is right for you.

12.1 Download Demo

- Use Download Demo only if you are downloading W2 for the first time!
- If you are a Registered user, use Download Update. See 12.2 below.

Word2WAV_v3_Full_Instal.exe installs all the necessary components on the PC and
creates a W2_v3 Folder in the C:\Program Files folder, containing the W2 program itself
(Word2WAV _v3.exe), a W2_v3.mdb database, and a Demo_Project Folder among
other things. Since your Trial or Registration code is saved in the W2_v3.mdb file, a
new full install would erase it. If you have already registered, do NOT use this option.
Use Update instead.

Note: You can change the W2_v3 Folder location at Install time only.

The Full_Install is around 5.5 MB. Download it in any directory of your choice, then
double click on the file (Word2WAV_Full_Intall.exe) to launch the installer.

Just follow the prompts. All defaults should be OK.

A shortcut w is created on the desktop.

12.2 Download Update

Updates are posted regularly to fix bugs or implement changes and/or additions.
Check Change History in the Help menu regularly to see if there are any updates of
interest to you.

Each update is identified by its Build number i : Word2@AY — Build 335
(e.g., Build 335). : File Tools Wiew Help

1
il |IRecording Mode - Script: C:'\'W2_¥3'Wing

The current Build is displayed in the title of
the W2 frame.

Use this Update option if you have already registered your copy of W2, whether for a
Trial or a Permanent license. Simply download the file (Word2WAV_v3_Update.exe)
and run it by double clicking on it to update the required files.

Again, do not use Full Install if you are reqistered.

No other action is necessary. Verify that the Build in the title bar has been updated.
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13. 3 Steps Required to Use Word2WAV

Step Features
As downloaded, all W2 functions are enabled, except Import
Script and Batch Processing.

Register for a free | Register to use a fully-functional Trial copy for 30 days —
30-Day/500-FileTrial | ABSOLUTELY FREE.

Download the Demo

Become a Requires payment of the licensing fee.
Permanent User Four licenses are available:
at the level Standard, Professional, International, Pay-Per-Click
of your choice NO more nag screen.

See below for more information on each level.

13.1 Demo Version

As downloaded, W2 can only be used with a demo script. The Import Script and Batch
Processor features are disabled. However, you can start testing most of W2’'s
functionality.

The W2 Installer creates a W2_v3 directory in the root of the C:\ folder as well as a
program shortcut on the desktop. A Demo_Project Folder is created within the W2_v3
Folder. It contains a demo script (WinesCatalog) provided in Word and Excel formats to
illustrate proper formatting. The demo script is preloaded in the database, ready for
recording.

When you launch W2, click on the yellow Demo button to use W2 in Demo mode and
test its capabilities and features. You can navigate through the script, record files,
review them, record alternates, etc., to test the functionalities of the software.

All the audio files created in Demo mode will be located in the W2_v3\Demo_Project
Folder.

Do not hesitate to e-mail us at support@word2wav.com with any questions or
comments you may have during your evaluation. All requests to add or modify features
will be taken into consideration, whether you are a registered user or not, although
preference will be given to permanent users.

If you believe that W2 can save you significant time in the recording and editing
process, it is time to register for a free 30-day/500-file trial to be able to import your own
scripts and batch process the recorded files.
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13.2 Trial License
13.2.1 Register

Launch W2 and click on the green Register button to open the Registration dialog box.

Reqgistration Window

Thanks for Registering!

Fillin all fiedds below, then chck Process' to continue,

‘Your Trial code will be sent to the specified e-mal. 2

Licerises Data

Name (Talent or Company) [ohn pgieseed
Tty [Hm;tm

State or Country LE3
e-mad |18ppleseed@coatvoice. com

Corfirm e-mal |iappleseed@caotvoice com

=

(P, Vista, 05 ¥, stc.)?

Where dd you learn [\Webinar
about WordZWAVT

Once all the fields have been filled and
verified,

click on Process. W2 will calculate your
Installation ID and display it for reference.

Click on Send to email this Installation 1D
and the previously-filled information directly
to support@word2wav.com.

No other information is transmitted.

W2 will then access the Internet to send the
Application data through gmail. No user
intervention is required. Just make sure that
the PC is connected before clicking OK.

A dialog box will confirm that the e-mail has
been sent.

Please fill the six fields, confirming your
e-mail. The Trial code will be sent to that e-
mail so make sure it is correct.

Company name will be displayed in

the About window after registration along
with the Trial code you will receive.

All fields must be filled. Word2WAYV warrants
that the information collected will be used
strictly for the purpose of issuing a license
and not communicated to any third party for

Registration Window

Trial Data
’7 Instalstion 1o |19B4CECE4-NE23830

any reason whatsoever.

Send

Installation ID Has Been Created!
Click 'Send' to email the Trial code request automatically.

You should receive your free 30-day Trial code within 1 business day.

This Trial code is valid for this PC only. Contact us for a new code if you
move W2 to another PC.

Cancel |

W2W x|

ord2waY will now send your Registration request automatically over the Internet.
If this P is not connected to the Internet, or if an error occurs,
you will be prompted to email the Registration data using your own email program.

Only the Following information is being transmitted:
John Appleseed

Houston

Ta

‘ersion 3, Build 340 Betaz
jappleseed@coolvaice.com

79185C33-N6B1423

P

‘Webinar

Page 47


mailto:support@word2WAV.com

| ; About Word2wWAY x|

o]l diam. 1 |

In case of problem, an error dialog box bibendum, ETE TR s Word)WAV

should alert you to the fact. You can then L eget turpid, ppieceed n3, Build 342
. . . 1 eo0 Pl Houston

retrieve the registration data from About !1__5;1_‘_:?_ oy edzon.com

option in the Help menu. Click on the “Show  ciguns exr  [seslsed@cochoiecon 52008, 2011

Full Registration Data,” copy the text in the donec ac lofP

yellow box and email it to etus ege

apien. Pel

support@word2WAV.com to complete the
reg | Stl’atl o n p rocess R W i :

Demo - Not Registered

You can continue using W2 in Demo mode until you receive your Trial code. You can
expect to receive it within one business day.

Once you are convinced that W2 can save you significant time in the recording and
editing process, it will be time to purchase a Permanent License (see 13.3 below).
13.2.2Log On

Launch W2 and paste the Trial code you received in the Registration cell. This number
needs to be exactly as sent, so it is preferable to copy and paste than to retype.

¥ Word_to_WAV Registration Code - Message (Plai = |E| |£| Registration Window

Jﬁi\e Edit ¥iew Insert Format Tools Actions Help

r~Licensee Data

[=Igend - | Cptions... % - =l Z

J ESy | (== | ptions J | Name (Talent or Company) |J0hn Appleseed
To... I_ e-mail |iappleseed@coolvoice.c:om
ce ||

Trial Data

Subject: I\"a’ord_bo_\"iA\u' Registration Code

'Your Registration Code is: Installation ID I‘ISB%}BDB'NSD?88

|»

-

¥
N rial Code

Click on 'Log-on' next time wou launch W2 and paste
this number in the green field.

—Log On
Enter your Trial code exactly as received and dick on ‘Log On' to continue.,

If vou have any guestions, just email us at Demo
support@wordtowav.com.

Click on ‘Dema’ if Trial code is not yet available.

Thanks for registering Word to WAV!

A dialog box will confirm that W2 has been registered on your PC. Click Continue to
proceed.
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13.3 Permanent License

Next time you launch W2, you will be reminded

that you are in a 30-day trial period.

Please visit our website at www.word2wav.com
or just click on Purchase to send your payment.

Do not forget to indicate your Trial code.

If you have a Permanent Registration code, just

copy it in the green field and click Permanent.
From now on, W2 will launch without any nag

screen.

Registration Window

[~ Trial Version

sending us payment anytime.

Please wisit our website at www.word2wav.com or simply dick on the
‘Purchase’ button.

additional features.

If you do not have a Permanent Registration code yet,
click Trial' to continue your free 30-day Trial.

Fully-functional Trial valid for 30 days/500 files until 10/24/2011.

To keep using Word 2WAV and saving valuable time past this expiration date
or file limit, you will need to get a Pay-Per-Click or a Permanent license by

We value your feedback. Let us know what you think andjor if you would like

~Permament Registration Data

received and dick on ‘Permanent’ to continue.

If you have a Permanent Registration code, please enter it exactly as

Installation ID |1 9B4C4303-N812786

Trial

i -

Permanent Registration Code I

Otherwise, just click Trial to remain in the Trial mode until the Expiration date. Past that
date, W2 will revert to the Demo mode.

IMPORTANT:

e The Trial and Permanent Registration codes are saved in the W2_v3.mdb file
located in the W2_v3 Folder.
Do NOT rename or alter this W2_v3.mdb file in any way.

e The registration is valid for the PC sending the registration request ONLY. This is
a single PC license. If you move W2 to another PC, reformat your drive, etc., you

will need to get another Trial or Permanent Registration code. This will be
provided to you at no charge. Just contact us as support@word2WAV.com.

There are four types of Permanent license:

Windows/Features Import, Record, | Editor, Unicode
Setup, Script Batch Processor | Fonts
Standard Yes
Professional Yes Yes
International Yes Yes Yes
Pay-Per-Click Yes Yes
Notes: - The Trial license is identical to the International license. Be aware that

some features WILL be disabled (see above) once you purchase a

license other than International.

- You can upgrade your license at any time through payment of the difference
between the existing and new types. No penalty (except Pay-Per-Click, see

website for details). You cannot however reduce your level. See 13.4

Upgrade License below.

- Since W2 creates regular WAV files, you may have access to the functions
specific to the Editor and Batch Processor windows in other programs you

already own.
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2 About Word2WAV x|

} die Word,WAV

13.4 Upgrade License

To upgrade your license, please visit the website | “7*
to pay the corresponding upgrading fee.

Version 3, Build 340 Beta2

support@word2wav.com

m o

Upgrade License
——

International Version Licensed to:
Mike Smith
Registration Code: 9DD511343-7855056

2008, 2011

Once you have received the new license code, ““"*°
open the About option in the Help menu and s
click on “Upgrade License.”

':|§ Show Full Registration Data I

Enter your code in the green box, then click on
“Process.”

Enter your new Registration Code:

If your code is correct, W2 will close to complete the I
upgrade process. The new level will be available
next time you launch W2.

Process

14. Support

If you have any questions or comments about W2, whether during your evaluation or
actually using it, do not hesitate to e-mail us at support@word2wav.com.

Note: You must have the latest Build installed before contacting us for technical
support. Please check the W2 website at www.word2wav.com for the latest
Build.

All requests to add or modify features will be taken into consideration, whether you are
a permanent user or not, although preference will be given to permanent users. You can
expect a confirmation within one business day.

Please indicate your name and phone number if desired so we can contact you to
discuss the problem as needed.

Thanks for using Word2WAV!
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Annex |
Script Formatting

General

For the purpose of this manual, a script is defined as a series of entries which need to
be recorded as audio files. Since each unit will ultimately be saved as an audio file, this
manual refers to each entry as a file.

Each file is typically (but not always) made up of a File Name, a Content, and some
Comments.

Therefore, an ideal script would look like a 2-column table (or 3-column table if there are
Comments) ...

... iIn Word ... orin Excel
e —
Fle Edt Vew Inset Fomat Toos Table Window Hep  Trados Ed Microsoft Excel - Book1

DEeRas SRV IBRY o-o | @HEE § 5% - Fle Edit Yiew Insert Formet Took Data  Window Help
(3 + Eo B Y ) & s 9T FndshouingMarkup  + Shoy pragpm— e -
DEE & dv-az-H 0 7iahhawa %

I e et ———————— T %
Intro_Facts7 Any form can be closed by
clicking on the icon in that il | 2 - L
form. Click on the form icon in Intro_Facts?  Amyform can be closed by clicking on the
any other form to reopen . If iconin that form. Click on the form icon in
you close all the forms by any other form to reopen it. If you close all
mistake, reopen them by the forms by mistake, reopen them by
selecting Open Forms in the selecting Opan Forms inthe Tools
Tools menu. e,
Intro_Facts8 The most recent position of the 1
views on the screen is saved Intro_Factsd  The most recent position of the views on
when exiting WinesCatalog. the screen is saved when exiting
Intro_Facts9 The icons are sized so as to 5 WinesCatalog .
w&;z;zga?:o;s\;it%f e Intro_Factsd  The icons are sized so a to optimize the
eeree] use of WinesCalalog with a touch
Intro_Facts10 | WinesCatalog saves all the 3 | sCrean.
data in a database called Intro_Facts10 WinesCatalog saves allthe datain a
‘WinesCatalog.mdb" located in database called "WinesCatalog mdb"
mg r\é\é?gfsg_]itagogmfgd;g ::ure located inthe "WinesCatalog' folder in the
to back up this file regularly! root of the C drive. Be sure to back up this
Intro_Facts11 | Due to the nature of this 4 fle regularty
database (Microsoft Access), Intro_Facts11  Due to the nature of this database
g’;gngg;l’; ::‘V:Odon asitic (Microsoft Access), information i saved
entered. Consequently, there is automatically as 500N &3 \E is enEereq
no “Save” option. 5 Consequently, there is no " Save" option.
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Notes: - See Automatic Naming if the client does not provide specific names for the
audio files.
- See Comments if the script includes an additional column for comments.
- Often, the first row contains labels which are not recorded. See Ignore First
Row for details.

In Word:
e Information above and below the table(s), including headers and footers, are
ignored.

e The script can be contained in several tables, formatted identically.

e The Content to be recorded can be spread over several columns. See Multiple
Columns for details.

e Delete all the empty rows at the end of the table to avoid importing blank rows.

In Excel:

e The import process stops at the first empty row. If only a portion of the script is
imported, check that there are no empty rows inserted in the script.
Note: See Files Split Over Several Rows to ignore blank rows.

e The Content to be recorded can be spread over several columns. See Multiple
Columns for details.

e The information must be in the leftmost rows (A, B, etc.). Delete all left rows
which are not to be imported.

Comments

The script can include an extra column with comments, such as direction for
pronunciation, intonation, etc. The Comments column is detected automatically, so no
special action is required; just add a column to the script just after the Content column.

Notes: - The File Name needs to be in the first column, followed by the Content in
one or several columns to the right, then the Comments in the last column.

- If the Auto Naming feature is used, the first column is considered to hold the
Content.

If the table or worksheet contains information in column(s) to the right of the Comment
column, that information is ignored.
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Formatting Requirements
Unless you are using Auto Naming, the content of the left most column is used to name
the audio files. Therefore, only valid Windows characters can be used in this column.
Windows does not accept certain characters in the file names, in particular:

e Return/ Line feed / Tab

o [/\:*?2"<>|

If an illegal character is used in a file name, W2 replaces it with a “+” sign when
importing the script.

Note: Once the script has been imported, W2 lists all the formatting errors. You can
then accept the substitutions or correct the script and reimport it.

In order to optimize display in the Recorder window, avoid Returns before or after the
text in the Content cells. Returns and Tabs are acceptable however in the middle of the
cell to make the script more readable.

Acceptable Formatting: ) ) A~
Intro Facts9o WiasgCatalog-features-4-main-view(s
@ At-A-Glancef
List]

- =+ EBottle-Detaili

Formatting to be avoided:

T T
‘ Tniro Facts9o WhnesCatalog-features-d-main-views
- = At-A-Glance
- =+ Lt
- =+ Bottle-Detail
T
T
T
| i
Notes: - You may want to look at this link to learn a lot of tricks to reformat your
script:

http://word.mvps.org/fags/general/usingwildcards.htm

- The key element is to find a pattern in the source script and exploit it to
reformat the text automatically.
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Formatting Checks

When importing the script, W2 checks for the following errors:
No file name,

Empty content,

Duplicate file name, and

lllegal Windows characters in the file name

If any of these errors is detected, W2 will correct it as follows:

Error Description Correction Error Code
No file name “NoFileName_x" is inserted, where x N
is incremented from 1 up
Empty content “EmptyContent!” is inserted E
Duplicate file name The file name is used, and “_X2" is D
added to the second occurrence,
then “ X3,” etc.
lllegal Windows characters in | The illegal character is replaced by I
the file name the “+” sign

Once the script has been successfully imported, a confirmation message displays the
total number of files imported. Check this number to make sure all the files were
imported. If not, check the row following the last imported row to make sure it is not
empty for instance since an empty row terminates the import process in Excel.

The confirmation message will also display the number of errors, if any. You will then
have the opportunity to review these errors and decide whether to accept the
substitutions or correct the script and reimport it.

Note: If you have any problem formatting your scripts, email us at
support@word2wav.com and we will help you with that step. Once you have
understood the requirements, it will become a routine task of only a few minutes.
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Annex Il
Mac Setup

Since audio recording is very taxing on the PC, you want to minimize the overhead.

Therefore, if you have audio problems like dropouts, pops, clicks, skips, etc., try

reducing the numbers of programs running concurrently so as to reduce the load on the

processor:

- Run W2 directly off Boot Camp, rather than using VMware or Parallels;

- Turn off the WiFi, firewall, Bluetooth, printer and/or LAN connections;

- Make sure your PC does not access the internet;

- Turn off any anti-virus or firewall software;

- Turn off the scheduled email retrieval feature.

- For those who are a little bit more adventurous, see the following thread which
contains some additional information:
http://forums.macrumors.com/showthread.php?t=614302

On the hardware side, try the following:
- Use a high-quality USB 2.0 or Firewire sound card.

Notes: We have tested W2 on a Mac mini (running Boot Camp and Windows 7,
without MS Office) using 3 different inputs (Audio-Technica AT2020 USB, Yeti
USB mic, and M-Audio USB interface with an XLR Sure mic) without any
problem.

Some users are very happy with VMware and XP as well.

Still having problems? Contact us at Support@word2wav.com.
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Annex Il
Efficient Setup

See diagram next page.

- Areverse KVM is used between the PC and the booth, allowing you to have two
sets of keyboard, mouse and monitor to use your PC from 2 different locations. The
first set is with your PC, the second in the booth. You can see the screen and control
the PC remotely, thus avoiding the noise of the PC fan in the recording booth.

See for instance the Belkin 2-Port Reverse KVM Switch (F1D201) available from
www.pcconnection.com (manufacturers change their products constantly, so this
specific product may have changed by the time you read this).

- If the distance between your studio PC and the booth monitor is high (typically over
25 ft.), you can use a KVM extender or a balun (depending on the resolution you
need) to reach distances of 300 ft. or more. A variety of products are available, so
google these terms and find the product best suited to your needs and budget.
These products are very cool but may be pricey.

Note for studios: With W2, the technician’s work is limited to setting up the equipment
(mic position, level, etc.) as he normally would, then the control is passed to the narrator
who can handle all the recording and review by himself. Of course, the technician can
retain the full control of the session if preferred.

The technician/producer can monitor the recording to ensure the levels as well as the
narrator’'s tone, energy, etc., remain optimal. He can instruct the narrator as needed to
redo a take or change his tone, etc., as he normally would. In case of a problem, the
technician/producer can take control of the recording booth without leaving his studio
seat.

A password can be used to prevent the narrator from changing the recording
parameters. See Setup.
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Annex IV
Trouble Shooting

Problem importing script formatted as .docx or an .xIsx:
Save the script as a regular .doc or .xIx format and try again.

Files disappearing when batch processing to .mp3
You need to install a Lame encoder. See Section 9.5, Resample/Convert Format

Short dropouts, pops, or clicks in the recordings:
There are a number of things that you can try:

1. Install DPC latency checker. This is the first step to take. Download this free utility
and read the documentation carefully. After you run the utility, you may need to disable
wireless, webcams, network cards, etc.

2. In Windows, go to System properties>Advanced>Performance and set to "Adjust to
Best Performance."”

3. Make sure your audio drivers, software, and OS have the latest updates. Check for
BIOS updates as well.

4. Your buffer size may be too small or too high. Recommendations (but try values
higher or lower if these don’t work):

44.1K or 48K sample rate: buffer 128 to 256

88.2K or 96K sample rate: buffer 256 to 480

176.4K or 192K sample rate: buffer 512 to 960

5. Trim your system down to the bare essentials. Initially, work with only one device. Do
not add additional devices until your first device is running smoothly. Do not run any
plugins. Add plugins only after everything else is running correctly.

FireWire users:

6. You may need to purchase a third-party FireWire adapter. Some built-in FireWire
chips do not perform well. If you are running more than one AudioFire, you may need to
purchase an additional FireWire adapter.

7. Run the ASIO FireWire Analyzer (if you have an AudioFire product). It comes with

every driver. Make sure you download the Readme as well as this contains the
documentation for this utility.
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